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Item Name:

Detailed Item Description: (Quantity, Size, Color, Restrictions, or Other Information)
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Item Value: Expiration Date: Donation Date:

Donor Information

Auction Representative:

Q Delivery by Donor Q To be picked up by auction representative
QO Donor provides promo material O Auction committee provides gift certificates
QO Donor provides gift certificate

Thank you for your donation and support of Pacific Northern Academy
Pacific Northern Academy is a not-for-profit 501 (C)(3) organization. Tax ID 92-0145501

Please retain this form for your tax receipt.

Copy# 1:Office 2:Catalog/Database 3: Donor Receipt
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Donation Form Instructions

What is the donation form?
X It documents item values for auction, valuation, and tax purposes.

How do I fill it out?
X Entirely, please! We need all of the information requested!

Item Value:

PNA clearly states fair market value of each item auctioned.

New items: Use retail prices.

Business services: Ask donor for value.

Art, handmade items, etc.: Data entry team consults with donor and
researches to establish fair market value

XXX

Donor Information:
X All donors receive a thank you and end of year tax information, so please
fill this out completely!
X
Auction Representative:
X This is the person who asked for (“procured”) the item. Please fill this out
so we know who to contact with questions.
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